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Training Lodging Confirmation

This Confirmation acknowledges that Lodging Reservations have been made for the Training Attendees listed below, as follows:

Training:       
Training Date:       
Training Registered Attendees:
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
Lodging Location:

     
Check In Date:
     
     
Check Out Date:
     
     
Telephone:        
Non-Smoking – this is a NON-SMOKING facility

CANCELLATIONS MUST BE COMPLETED BY NOON DAY OF ARRIVAL TO PREVENT ANY NO-SHOW CHARGES BEING CHARGED BACK TO THE TRAINING ATTENDEE.

This facility does provide a full hot breakfast. Therefore, you will not qualify for a breakfast expense on your Monthly Expense Reimbursement. 

You are responsible for all incidental expenses during your stay (ex. food, phone calls, movies, etc.).  Hotels WILL ask for credit card upon check in to guarantee payment for incidentals and for a PHOTO ID.  Any charges for "extras", whether it is extra pillows, cleaning fees for smoking in a non-smoking room, roll away beds, extra people staying in the room, etc., are your responsibility.  Please make arrangements for payment with the hotel upon check out.
We suggest that you provide a credit card, not a debit card for incidental expenses.  If you provide a debit card, it could put a hold on your checking account (up to $400.00).
If you need to cancel your room, please contact the hotel directly.  A cancellation number should be provided at the time of cancellation. 

For questions and information concerning this Lodging Confirmation, please contact:
     
